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Student Application Guide

学生申请指南

1. 申请步骤 Application process

Open the URL and click the "Register" button. Follow the instructions to fill in

your details. Once registered, you will receive a verification code by your

registered email. Enter this verification code in the designated field to activate

your account.

Please keep a secure record of your username and password..

打开网址，点击“注册”按钮，按照页面提示填写信息。注册成功后，系统将向您

的注册邮箱发送验证码。请将此验证码填写至系统指定位置，即可激活您的账号。

*请牢记你的账号和密码。
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1.1 After your account is activated, return to the login page, and enter your

username, password, and verification code to access the system.

账号激活后，返回登录页面，输入你的账号、密码和验证码即可登录系统。

1.2 Click Start Application

点击“在线申请”按钮

1.3 Please read the "Application Instructions" carefully. After confirming that you

understand and agree to all terms, please click the "I Agree" box to continue.

请仔细阅读《申请须知》的全部内容，确认无误后，请勾选“我同意”并进入下

一步。
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1.4 After clicking "I Agree", you will be asked whether you have an admission

code. If yes, simply enter and submit it. If not, please select your application

category manually and proceed by clicking "Next".

点击“我同意”后，系统将引导您确认是否拥有招生代码。若有，请在相应位置填

写并点击“提交”；若无，请手动选择招生类别，并点击“下一步”。

1.5 To get started, simply choose the program you wish to apply for and click

the "Apply" button. You will then be guided to complete your application.

请根据你的意愿选择对应的专业，随后点击“申请”按钮，即可开始填写申请信息。

AT0086-熊娟(Jane)
招生代码的英文改为 Admission code
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1.6 You will be guided through 5 sections in the online application, including

Basic Information, Application Details, and Supporting Materials, etc. Simply

follow the on-screen instructions to complete each step. Please note: Fields

marked with a red asterisk (*) are required and must be completed.

整个在线申请流程包含 5 个填写步骤，主要涵盖基本信息、申请信息、申请材料

等栏目。请根据系统提示逐步完成。请注意，标有红色符号的* 为必填信息，请

勿遗漏。

1.7 Scroll down for filling additional information. You are required to fill in your

Correspondence Address.Please fill in “Home Address ” first. If your “Current

Address” is the same as “Home Address”, you can put a tick in the red box.

关于“通讯地址”的填写，请您先填写“家庭地址”部分。如果您的“当前地址”和“家

庭地址”相同，为节省您的时间，可以直接点击“与本国家庭通讯地址相同”按钮，

信息将自动填充。

Please note: We currently do not support Gmail. Please use an alternative email

service. If you must use Gmail, ensure the address is correct and check system

notifications and your inbox regularly for important updates.

请注意：常用邮箱暂不支持使用 Gmail 邮箱。建议您使用其他常用邮箱。若您暂
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无其他邮箱，请确保 Gmail 填写正确，并及时关注系统通知与站内信件，以免遗

漏重要信息。

1.8 Please ensure the passport number and expiration date you have provided

are correct. A key requirement is that your passport must have at least six months

of remaining validity. If it does not, please apply for a new passport and inform

the school once you receive it so we can update your records. Regarding visa

application procedures for your destination, we advise you to contact the local

Chinese embassy or consulate for the most accurate and current information..

请仔细核对所填写的护照号码及护照有效期。如您的护照有效期不足 6 个月，需

在办理新护照后及时通知学校更新信息。关于签证办理区域/国家的具体要求，

请向您所在地的中国领事馆/大使馆咨询详情。

1.9 Please indicate if you have studied in China. Selecting "Yes" will reveal

additional required fields for you to complete. Selecting "No" allows you to
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proceed directly to the next step.

如果你曾在中国学习，请选择“是 (Yes)”。系统将自动为您增加对应的必填信息

项，请随后如实填写。如果你未曾在中国学习，请选择“否 (No)”，即可直接进入

下一步。

1.10 To add information for "Financial Sponsor Information", "Guarantor

Information", or "Emergency Contact", please click the "Add" button in the

corresponding section. The system will display a form with required fields. After

completing the form, click "Save". Once saved, you can edit the information by

clicking the pencil icon, or delete it by clicking the trash can icon.

如需填写“经济担保人信息”、“事务担保人信息”或“紧急联系人信息”，请点击对

应板块的“添加”按钮。系统将显示需填写的必填项，请如实填写后点击“保存”。

操作完成后，如需修改已填写的信息，请点击该条信息旁的“铅笔”图标；如需删

除，请点击“垃圾桶”图标。
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1.11 Please always remember to click the "Save and Continue" button after

completing the form. Once you have confirmed the information is saved, you

may proceed to the next step.

请务必在填写完信息后，点击“保存并继续”按钮。确认信息已保存后，再进入下

一步。

1.12 Please verify that the "Entry Year" and "Study Duration" under your Major
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information are accurate. For the "Reference Type", please make a selection. You

may choose "Self-Recommendation" or another applicable type. If you select a

type other than "Self-Recommendation", please complete the additional

required fields as prompted by the system..

请核对“学习专业”下的“入学年份”与“学习期限”信息是否准确。推荐类型”请进行

选择：可选择“自推”，或根据实际情况选择其他类型。若选择其他类型，请按系

统提示填写对应的必填信息。

1.13 The Language Proficiency section is divided into two columns for entry:.

 Left Section (English Proficiency): Please enter your total test score based on

the type of English proficiency certificate you hold (e.g., TOEFL, IELTS).

 Right Section (Chinese Proficiency): First, select your Chinese proficiency level.

Then, choose your obtained HSK certificate level in the "HSK Level" field.

Afterwards, enter your individual skill scores (e.g., Listening, Reading, Writing)

in the corresponding fields according to your certificate.

语言能力部分分为左右两栏填写：

 左边部分 (英语水平)：请根据你的英语等级证书类型，填写对应的考试总成
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绩。

 右边部分 (汉语水平)：请先选择您的汉语水平等级，并在“HSK 等级”栏中选

择您获得的 HSK 证书级别。随后，请根据证书上的信息，在对应栏位中填写

各单项分数。

1.14 Please complete the "Educational Background" section by first entering

your "Highest Degree" and "Graduation Institution". Then, click "Edit" to provide

the full details for that degree (e.g., dates, major). If you have other educational

experiences to list, click "Add" (if applicable).

请按以下步骤填写“教育背景”信息：请务必在“最高学历”及对应的“毕业院校”栏

中如实填写。请点击“编辑”按钮，以补充该最高学历的完整信息（如入学/毕业时

间、专业等）。若需填写其他教育经历，请点击“添加”按钮进行补充。

1.15 For both the "Work Experience" and "Family Member " sections, click the
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"Add" button to enter the relevant information. After entering the information,

be sure to click "Save and Continue"，then go to the next step.

“工作经历”和“家庭成员信息”请点击“添加”按钮后填写相应信息。填写好后请务

必点击“保存并继续”，然后进入下一步。

1.16 For the "Application Materials" section, please note that the system imposes

a file size limit. To save time, please verify your files before uploading. After

uploading, ensure to click the "Save and Continue" button to confirm the action.

“申请材料”部分，请注意：系统对上传材料的大小有限制。为节省您的时间，请

在上传前仔细检查文件。上传后，请务必点击“保存并继续”按钮以确认操作。
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1.17 In the "More Information" section, you may upload a self-introduction

video if applicable. Otherwise, simply leave it blank. Please ensure all other

information is filled out accurately.

关于“补充信息”栏目，若有自我介绍视频请上传，若没有请忽略，其它信息如实

填写即可。

1.18 You are welcome to add any relevant awards in the optional "Award
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Information" section. If you are under 18, however, please note that you must

first request the official "Guardian Information" form by emailing the school. After

filling it out, upload the completed form to the specified area in the system.

补充说明（奖励信息）：如果你有相关奖项，可在“奖励信息”部分自愿补充填写。

特别注意（未满 18 岁）：如果你未满 18 周岁，请先通过邮件联系学校获取专用

的“监护人信息”模板，填写后，再上传至系统指定位置。

1.19 For all other information, please provide accurate details. Regarding the red

box on the page:

If you are a self-funded student or an applicant for the "Chinese Government

Scholarship", leave the red box blank. Do not enter any information.

If you are applying for the "International Chinese Language Teachers

Scholarship", you must accurately enter your CIS Application Number in the red

box.

其他信息如实填写即可。如果你是自费生，或者申请的是“中国政府奖学金”：该

红框区域请留空，无需填写任何信息。如果你申请的是“国际中文教师奖学金”：

请务必在该红框内准确填写您的 CIS 申请号。
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1.20 If you need to provide any additional information, please leave a message

in the "Application Note" section. After entering your remarks, please click the

"Save and Continue" button.

如需补充其他信息，请在“申请备注”栏中填写留言。填写完毕后，请点击“保存并

继续”按钮。

1.21 Important: Once submitted, your application information cannot be

changed.

If you confirm that all information is accurate, click YES to submit formally. If you

need to review or modify your application, click NO to go back. We recommend

that you carefully review all information before proceeding.

请最终确认：您的申请信息提交后将不可更改。

如果你确认信息完全无误，请点击 YES 正式提交。如果你仍需检查或修改，请点
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击 NO 返回。建议您在点击前，务必仔细核对所有信息。


